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breasemes for protecting workers from exposune to, and Infaction with, the novel corgna
disepae, COVID-19, depend on the type of work being performed and exposure ik
including potantial for interaction with infactouws people and contamination of The work
envronment. Emplayers should adopt infection contral Straleqies based on 8 tharough
hazard assessment. using eppropriate combinations of engiteeriig and administrative
oontrols, safe work practicss, and personal protective equizment (FPEI O prevent workar
ONDOSUrEs.

This section describes basic steps that ewery employsr can taks to redisce the risk of
viorHer exposuma to SARS-Cov-2, the wirud that causges COVD-19,in thelr workplace.

DEVELOP AN INFECTIOUS DISEASE
PREPAREDNESS AND RESPONSE PLAN

Ifono doot not already e, esel op an infactious
diseate preparedness and regpones plan that can
help guide protective actlons agalnst COWID-149,
Plans should consider and address the levels)
of rEk associated with various wiorksilas and job
B ks workers pt-'-'fl':-'rrl al those Sites,
Skt v ConSderations may indude;
wnere, how: and to what scurces of SARS-Cov-2
mmight wiorkers be exposed, Including:
&« Tha geraral public, customers, snd corwarkers; and
m Sick individuals or thiose at particularly high risk of infection (2.4, intarmnaticnal
travelers who have ssied locations with widespraad sustained (ongaing)
OV I0-19 transmisslon, healthcare workers who hava had unprotected
aipasures to peopde known 1o have, of iuspected r:tha-.-I:'sg. COAD-T19),
Mon=oocupational risk fectors st home ard in Sammunity setiings
Workers' inclividual risk factors (2.9, older sge; presence of chronic medical conditions,
includig EmEvune CoMmpromsing conditions; pregnancyl,
Controls recessary o acddress those risks

Plams should alee canzider and addmacs the ather steps that emplogers can take 1o raduca
the risk of warker exposure fo SARS-Cav-2 in thelr workplace, described in the sactions
bl

PREPARE TO IMPLEMENT BASIC INFECTION
PREVENTION MEASURES

For mast employers, protecting  waorkers I- 1
will deperd on emphadizsing hasic Infection
prevention  meaques.  As  approprate,  all —_
emphayers should Implement good hegiene and
infection control practices, including:

Promote frequent and thorough hand washing, SRS -
imchuding by provicding sworkers, oustomers, and
wiatksite visitors with a place to wash their hasnds
If soap @nd running water are not mmediately available, provide alcobod -based hand
rubs cartaming at least B0% alcohal,

ERCOurage weoricprs to stay home iF they ane sick.

Encouirane resplratony otiquetie, including covering coughs and sneezes

Prowide rustamers and the public with tssues and trash recepiacies.

Emplovers should evplore whether they can establish policies and practices, such as
flexible worksitas (8.0, telecommuting] and flexible work hours (e, staggerad shifts),
to ircrease tha physical distance among employess and between employees ard
aithers as the recommended wie of social distancing strateglas

Discowrage woarkers Tram using other workers™ phones, desks, offices, or ather work
vl s and egulpmant, wihen possible

KMaintain  regular |1l.a-1.|:-l=kr:'\-=|:}l'|g practices,
including routine cleaning and diinfacting of
vurfaces, equipmant, and other slaments of the
wiork emviqonment. When choasing cleaning
chemicals, employers should consut approved
disinfectant labeld with claims agalnst amerging
wiral pathogers.

Follow the manufacturer’s mstructions for uses
aof all cieaning and. disinfection prisduects I_E."._.I..:
concemiration, application methad and contact?

time, FFE]

Dioenlop policies and procedures for prompt identification and isod stian of tick paopia,
if approprizte

ol T

T .
e i =

LT,
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Promegt identifcation and solation of potentially infectious individuals & a critical step
in protectirg workers, customess, visitors, and othess at worksite

Employers should Infarm and encourage employess to self-rmonitor for signs and
symiptams of COVID-T91f they suspect possible sxposune

Employers should develop pollcles end procedures for ermployess to repart when they
ara slck ar expariencing symptams of COVID-19,

Wher appropriate, employers should develop policies and procedures for immeadiate-
Iy iscfating people who have signs andior symptoms of COVID-19, and train workers to
irmplament them. Move potentially mfectious people to an eliocatad place away from
workers, customens, and other visitors,

Although most worksites do not have specific izcdation rooms, designated areas with
closable doors may serve as [solatlon rooms untl potentially sick people can be re

i froam thie warks|te

& Talie steps to inet spread of the respiratory secretions of a persan who may hava
COVID-13, Provicle a face mask, and ask the person e wear It

i
ELOPMENT DEPARTMENT e

IMPLEMENT WORKPLACE
CONTROLS




1 =18 Preveption Guide Far Work Resumplion

fcoupational safety and health professionals use & framework called the *hierarchy of
controis™to selact ways of controlling m—

warkplace hazards, In cdhaer weords, \J ’ ;
the best way to contied & hazard s jt 0
to systermnatically remove it from the : ﬁ
waorkplace, rather than relying on
workers fo reducs L edpasire. Tha
workers at workplaces are aypsedl
to physical, chamicad, Biologlcal and
other hazards due 1o which they gat
comtracied with a numberof diseases
Iy fhis case COVID-19 5 a contagios
Bologhcal hazard. In order to mitigate

propagation of this béological agent
amiong workforce, S0Fs have bean devised 1o be followed in letter and spirit,

Coronavirus Advisory

At Workplace

ENGINEERING CONTROLS

Encinearing contrels invole Bolating employeess from work related  hazands. in
workplaces where they are appropriate, these types of contrals reduce exposure to
hazards without relying on worker behavior and can be the mosd cost-effective solution
b implemeant,

Enginearing controls for SARS-CoV-2 incluce;

Installing high-efficiency air filkers.

Increasimg ventllation rates in the work envirenment

instaliing physical barrers, such as clesr plastic sneeze guards

nstalliug a drive-treough windaw for customer service

ADMINISTRATIVE CONTROLS

Administrative contrele require action by the worker or employer. Typacaily,
adminisirative controls are changes in work policy or protedunes to reduce of minimize
e prosiee b 4 hazand Bxamples of admindstrative controls for SARS-CoV-2 inchude:
Ervoauraging shok wiorkers to stay at home,

Minimizing contect amang warkers, cllents, and customers by replacing face-to face
meeetings with virtual cemmunications and implemanting telavwok iffeasibla,
Estahlishing alternating caoes arastra chifts that reduce the total niember of employeaes

3 For Waork Resumption

ina facility-at a gneen time, allovweng them to maintain distance from ane anather while
maintairing a full onsite work weelk
[scontinuing e - e derial Lrasel
to locations  with  omgoing  COVID-19
orthreaks

Developing  emergency communicalkdrg
plans, including afensm far  answering
workers' concerns  end  Intermet-based
cammunications, [ffeasible.

Providing  workers  with  up-to-date
education and training on COVID-19 risk
factors and protective behaviors [e.g.
cough etiquette and care of PPE),

Training workers who need to wse protective dothing and equipment how bo put it
an, wsafwear it and take it off correctly, inchuding in the contesx:t of thair cirrent amd
patential duties. Tralndng material should be sasy to understand and availakbsle jm tha
appropriate language according to Fiteracy bevel for all warkers.

SAFE WORK PRACTICES

Safe work practices are types of sdrministrative controls that include procedunes for sz
and proper work used to reduce the duration, frequency, or intemsity of exposurs o8
hazard. Bxamphes of safe wor praciicas for SARS-CoV-2 Inchuce:

Providing resources and a wiosk amvironment that prormotes personal hygiene. Far
ayample, provide tissues, no-pouch trash cans, hand soap, alcohol-based hang ik
cortainkng al least 60 parcent alcohol, disinfectants, and disposshle towels for warkers
tey chean thelr work surfaces

Fecuiring raguiar hand washing or using of alcobol-based hand rubs. Workars should
always wash hands when they are visibly soiled and after removing any FPE

Post hand washing signs in restmooms

Taka care when attending mesting: and gatherings:

Carafully consider whether travel 15 necessans,

Consider using video conferencing or eleconferencing wien possible forwerk redated
mmetings arwil gatherings.

Comsldercanceling, adjusting, or pastpaning lerge wodk-related meetings or gatherings
that can onby occur in-porson.

When videoconferencing or teleconferencing = not possible, hold meetings in open,
welk-ventilated spanes

Discontinee Blometric Attendance, if any,




Trevantion Gulde For Work Resumption

MAINTIAN HEALTHY BUSINESS
OPERATIONS

i Euide For Work Rosurmpitios

antlfy 2 workplace coprdinator whio will be responsibda for COWID-15 issues and
their Impact at theworkplace.

IMPLEMENT FLEXIBLE 5ICK LEAVE AND
SUPPORTIVE POLICIES AND PRACTICES

Ensure that sick keave palickes are flaxibiz
that employees are aware of and under-
stand these policies.

Maintain fexible policies that perrsit
emphoyes=s to stay home to care fora sick
family member or tale care of chitdren
dues b tehoal and childcans closuras
Additicnal flectbilithes might inchade
giving advances on future sick leave and
allowing employees to donate sick leave
tor mach other,

Ermsployers that do not currently offer sick leave to some or all of their emplomees may
want to draft non-punitive “emesgency sick leava” policies,

Ermployers showld nat require 3 positive COVID-14 test result or a healthcane provider’s
note for emplovess who are sick 1o validate their #lness, qualify far sick beave, of to
returm o work,

Haalthcare provider offices and medical facfities may be extremely busy and not ablde
tey prewvide such decumentation (a & timehy mannes,

ASSESS YOUR ESSENTIAL FUNCTIONS

B prepared to change your business practices If needed to malntain critical
aperationd (g, dentify alternative suppliars. prieritize avisting customers, or
temporarily suspand soms of pour operations if neaded).

Identify abbernate supply chains for Critical ponds and sendess. Some good and
samvices may b in higher demand or unavailable.

Talk wilh companies that provide your business with contract or temporary
emphovess about the importance of sick employees staying home-and encourage
them ta develop non-punitive leave polickes

Tadk with business partners about vour responie plans. Shase Destpracioes wit
ather busiveisss in your communities (especially those n youwr suppky chalnl,
chambers of comerde B imdusiriss ol

E, IRMVESTMENT & S®ILLS DEVELOPNMENT DEFGRTMEMT




COMMON STANDARD

OPERATING PROCEDURES (SOPs)-

TO PREVENT COVID-19 SPREAD

g

I:'ELL. 'E:"m"f:f"' SANITIZE PREMISES
ol |
USE DISPOSABLE TISSUE WEAR MASNS WEAR GLOVES

s 14

COUGH OR SNEEZEINT®  DONT SPIT ON KEEP DISTANGE
YOUR ELBOW THE GROUND




LEsSUmptiorn o - COVII } Prevention Guide Foar Wark Ri

INDUSTRIAL ZONES

All Industrial Establisiiments / Estares Large &small
fallirug wnder FIEDME, FIEDMC & PSXC a3 well as those
established in the private ssctar are to comply with

Sﬂ F s Fu H I N D U STRI A I— ESTAT E U F F; C E 5;’ these rules, These are 1o be read and foloveed in
ZONES/UNITS/FLOORS 6 Bk ol st Yo sone el st

monitorad, and antry may be restricted where possible,

& Hacord of allindividualks and vehicles entering and
exiting thi premise shall be maintained

w The temperature of all the entrants to the zone may be
checked slong with ather syrmptoms of COVID-1% that include fiu, cough and musculsr
pain;

- A helding area or quaranting shail be maintained to acoommodate suspected persons
il the recelpt of results of their bests, and further process, In case of positive result of
thiz test,

® hn Aodit Team of Industries Department to isit every Zone dally, and check impteren
tatinn of abmwe S0P

® Eimilar action for the residentlal area of the Industrial Fone ar individual Lnig, as the
cage may be, may be taken,

INDUSTRIAL ESTATE OFFICES

& Make surswork places are clean and hygienic at all tirmes.
8 Clean workspaces and shared Items with disinfectants
(chosar  handies, oy machines/printers, hreak rooms,
rarniotes, baght switches) theae times dally. Surfaces (a.q.
desks and tabbes) and ebjects (pg. telephanes, key-
boards! need to be viped with drindisctant rr_l:'ulnrhl.l
® Mace sanitizer at entryways and provide emplovess with
¢i5:nfenting W | a5,
® Clothes of every person should be disinfectad before en ——
tering the warkplace
o ® Pul sanitizing hand rub dispensars In prominent places around the work place. Make
fure these disponsers ara reguary rafilled,
* [igplay posten promoting good hygienae habits (posters Inchuded).
* Oisplay provided posters promating espiatory hyglene, Combine this with ather
communbcation messures such ag offering guidance from occupationa! healtth and safety

INOUETRIES, COMMERZE, IHYESTHENT & SHILLS DEVELGPMENT DEPARTHENT _ms S NOUSTRIES, COMMERCE. INVESTVENT & SKILLS DEVELDPMENT DEFARTMENT Sl
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offtcars, briefng at meetings and infarmation on the
infrane i,

Al aut effarts shall be smade by the meanagers of
industrial/comrendial establshment to provide pick and
drog facilitias 1o the workers aspeclally the wamen
workers, iF possible, where [t would be ensured by all
rmeans that workers travel while maintining the standard
social distance (4 1o 6 feet],

Sandard Thenmal Guns should be optimally. utilized
for Inimal screening of each worker before entering the
main gate of tha industrial’commercial astablishmant after sanitizing their hands
with the Hand Sanitizers installed near the entrance; If termperatire of any sworker 5
detected higherthan normal ie 3700 or 88408, he/she may be referred to the nearest
government corona haspital facility for corpna test prosided ledshe s found furtber
symptomatic (eaugh, M, heactsche, theaat infectian or
snazing elc.h

Thee management & expected o be fully aware of the
warkers' concems regarding pay, leave safety, health |
amd arher Bsues [Bkely 1o disturb industrial peace in the
pres=nt circumaiances,

fake sure that staff, contractors and customers hawe
access 1o places where they can wach their hands with
ant-bacterial soap and water,

Ducts of air-cond®oning systerns must be properly
disinfected and clieaned at all times

Emeura that facemasks and/or paper tissues are available at vour workplaces, for thoss
who develop a runny nose.or cowgh at waork, along with clased: bins for Fygienically
disposing of them,

firkef your emplayess, contractors and customiers that IFCOVID-1% starts smedding 0
your comrmunity anyone with even a milkd cough or low-grade fever (373 C or more]
necds to #ay ot home and report to health autharities.

Tha managemaent should dowvelop sn Infoectious Dispase Preparadnass and Cheick
Rasponse Action Plan to copa with any emengency situation.

Aeduce office staff to hare mimimam.

Reduce office capadty by implementing stagaerad arrival, departure, and break thnes
Modify workstatlons o stagger hours o increase spacs between staff, guests, and
cHents.

"

® trhedule video or phone calls Instead of face to face maetings

Ask delivery drivers to calf upon armval and/sfer leave items outside the office instead of

INDUSTRIES. COMMERCE, INVESTMENT & S5

ertering the lobby or reception area.

Place signs an entrances requesting that sick guests do not entar the building,

Llsg alternate greetings such as waving or bowing,

Week fram home routing showld be developed forall employees as much as paossible
All messes & caleterlas to have sufficent space In between seating places in arder o
discourage peaple fram eating together In groups,

INDUSTRIAL FLOOR / WORKSPACE

The Premizes o Unit, 45 the case may e, shall
b= disinfected invariably at the start of evony
zhift.

The Premises or the Unit, &5 the case may
b, shall be equipeed with sanitizers, soaps,
sk, towel tissweas and temperature therrmal
SCARMAAE,

Thie Premises arf the Unlt as the case may be,
shall B staffed with trained clinbcal staff f
doctor.

Every Industrigh'commeercial - establishmeny
and fits ftools, machinery, equapment
apgliances wsed therein shall be disinfected
mafore commenoomant of work in 3 shift o
avold any risk of coromandnaes,

The Premises or the Unit, as the case may be shall keep a hotline for avallability of
ambulance for immediate transfer in case of suspected parson to main guarantine
facility

Thie Premises arthe Uinit, a5 the case may be, shall b chosed Immediate’y on confirmation
of COVID-19 person &5 a resuft of lab test, and it shall continue 0 be So Gl therowgh
sanitization and disinfecing |5 undertaken.

Wherewer gatharing 1s expected, wisible mark on the floor shall be made at 8 safe
distarce of 4 to G feet and the workers shall be asked preferably to remain in or around
their resipective madh

Caiplay af standard S0Ps of COVID-19 at Indusirias premises in Urdu with pickoriaty
Ventilation of air shall be ensured, This shall be camied out by keoping doars, and
winchawes apen Over-crowding of worker at workplace shodd be aveiched,

A wiortcer In every work- room shall be provided at least frve hundred cubic feet of space
as required under tha la,




All wadhroams to be kispt sanitized and disinfected,
and shall e re-sanitized pnd disinfected after 2ach
uge — incheding drving,

Diipesable cups, glesses and plates for drinks and
rneals shall be ensurad, Their disposal after ane-
time-use may be ensurad.

The managemant should take the trade unions
or workers” representatives fully on-board before
making ol key decsions likely to disturb the
warkers in sy way,

* Ganeral chlorination spray in complete premises shall be carried cut onoe everny day,

o At louching eyes, noss of mowth and ensune repeated) diligent hand weshing for at
beomt IO smcands frequently,

A monitoring Tearn at sach Unit level to canry outinspections an complincein swery shift
i any worker is tested corna positive, then hed she should be considensd on paid
b cof ik besve as per law, Moreover, the management should enaure that sick leae
policies are-flexible-enough keeping in view the coronavines cutbresk and emérgency
cordithans.

While working ‘at Industrialicommercial establishrments and at confined/closed
spaces at construction sites for proper vertilation and reaionable temperature, strct
compllance of the Section 15 of Factares Act, 1934 (hereirafter 13 be referrad as “Act”
onlyl shall be ensured by the employers! managers to prevent any injury to health &
cataty of the workers F— = = :
Hygienic food at subsidized rates shall be provided
tor the workers in already oxisting: canteens o a0
temparary canteans, wherever passible, while
ersurng standard social distancing.

In every industrial Commercial establshment, it
is responsibility of confractorfownes 1o ensure a
sufficient supply of whole-some drinking water
and swch polnts shall be kegibhy marked "Crinking
SWater as required under the law.

Each emplogee shall be provided witha hygiene cand In which, tedcs inevery yeer, entries
shall be recorded after examination by o registered medical practitionsr, appointed by
the amplower, o the offect that the omployes i nat suffering froem any contagioe,
oecupational o Infecious diceass. The fae of such an examiration shall be barme by
the cccupier or mansger of the workphca, If the employes i found fo be suffering
from any contaglous, occupational ar infectious diseass, on an examinatlon, he shall

T & SHILLS DEVELOPMENT DEPSAETMERT

riot ke permitted o owork Gl e s declared fit by
the medical practitionsr

Suitabis first aid appliances must b2 0 place fior
Instant us ta effectively copewith any emargency
condition,

A suspected cate of corona may be considered
a5 an Accident a8 identified w's 33-N of the At
and manaager af the factory shall imminentiy send
Accident Motice theneof bath to the Inspectar of
Factories (with a copy to the Regional Director)
ard the Chief Inspector of Factories. Punjaks through Fax, Email and by sy Couner
Service/ speclal Messenger aswell

AL saon s the corona test facllities are easily available, the emplovens chall maks every
efort to get all the workers tested for the COVID-19 disaase and strictly adhere to tha
standing imstructions thersafter,

The managemens should keep record of all individuals and vehicles entering and
exiting the factory premises,

In addition to abowe, evary emplayer shall fulfill kis! her duties o ieentified unces
saction 3 of the Punjab Occupationa Safety & Health Act, 2015 such as

Ammange  for traiming ol safety and  health
representatives especialy regarding the COVID-T59
outbreak and shafl bear 2l experses thareof;

Giet, at his cwn expense, the emplovess vaccinated
and inoculated against cccupation  velated
deceases incleding oorena a8 soon & facllitles are
easily availakle

Inform the employvess in an understandabie
manmer ang in aceessible written form, Defore any
work commences, the hazands assocated with
thair winrk, fisks nwohved and the preventatihse and protective measares that need to
b taken keeping inview the recent outbreak of cormnavinesg

Mairtain in the general register particulars of all secidents inclugding dangerous
oocurrences, earmmiating sccidents and suspected cates of ocospational diseases at
the workplace (induding coronal and submit the exdracts thersof to the Gowernment,
Ensure minkmizing phvsical contacts among the waorkers, dients and custormers by
introduscing teleconferencing, if feasitle
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iTATLI TORY BENEFITS

A mecursd worker 15 entitled to recelve sickniess berefits payable equivaient to 75% of
wagas upio 120 days under section-35 of the Frovincial Employess’ Social Security Ordi-
nance 1965,

I"an:.-' wiorkes dies on acceunt of corana, then Rt her legal heirs are antithed 0 be paid
deglh compensation of R SO0 - 1I'|r:||_||.'|h the authorimed Commissiomner Workmen's
Compensation under the Workmen's Compensation Act, 1923,

In case of death of secured person, an equivalent amount of last pay drawmn subject to
maairmum of s, 23 000/~ shall be pald to his legal helrs and Bs 50000 on the death of his!
her dependent as funeral grant under the PESS, Ordinence, 1965,

Ewery employer shall B2 responsible for payment of an amount egual to ome-hall of theie
dedly wages durmg the first fowrteen days of lay-off 05 compensation as provided under
the Standing Qrder Mo 11 of the Industrial & Comrercial Employment [Standing Orders)
Ordnance, 1968

NS TRIES  CORMMERTE. BWWESTMENT B SHILLS DEVELORMEMT DERPARTMENT "'"-"-.'-‘"

SOPs FOR VARIOUS SHOPS
&
STORES

WOUSTRIES, COMMERCE, INVESTMENT £ SKLLS OEVELORMENT DEFARTMERNT
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'SOPs FOR RETAIL SHOPS & STORES

In addition fa the comman 50°s mentioned above, all owners to ensure the fallowing
measures to contain the spread of corara virue

1, Availability of samitizers at entrances,

2 Every customers hands ame sanitized
before and after shopping,

1 Availabificy of thermal guns af entrance

1. Check temperature of sadh custormer at
erlrance, i\

g, Ensure guswus systern at entranse main
taining & et distance batween cus
mers

5 Da-nct allow entry of customers in
gQroups,

A Do not allew eniry of customers suffer
ing from Fu, cough or fevar.

& Casinfect shopping trallies! baskets for
CUSIOmeTs,

G Claaning floor surface with ant
germs  swrface cleaner daily on regu
lar intereals,

0. Disinferck common and frequenthy used
chzar handes, refrigerator handles and
Eallirug Glls surfaces,

1. Use of mask and hand gloves by sach
salas person f receptionist,

. AT Maching / Credit /Debit card o

bila machinas to be deaned with Alco
hollc swabs before and after each cust
amar and availability of hand sanitizers
wilth each such mashine

13 Dispd ay of awaraness malesial on an
tramca and prominent places of shooy
rarket/stone/placa.

ELOFRMENT DERA AT LVENT

COVID 19 Prevention Gulde For Wark Resumption

SOPs FOR MILK SHOPS

in additian to the comman 508 mentioned abave, all owners 1o ensure the following
mgasurnes to contaln tha spread af corpma vires:

Do ot touch milk or curd without masks & ghes,

Kaap milk and £urd eonared.

Mairtain at least 3 fieat distanos between yourself and your customer.

Awvoid touching eyves nose and mauth while exchanging maney

Ensure customers make a guedie at @ safe distance from each other,

Do mot use plastic Dags

P e b B

Nole: Those found flouting the guidelines during a magistrate’s raid will ba
sentencad to a severs punishmant and fine.

1 Metar

LT T I Ly
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SOPS FOR MEDICAL / GENERAL STORES 50Ps FOR TANDOOR SHOPS

i addition to the common S0Fs menticned above, all cwnérs to ensure the following

L]
in addition tothe common SOPs mentioned shove, al owners i ensure the folloving measures to contalinthe spread of conana Airus:
Frieasures to contain the spread of corena vins; 1 Wash your hands thoroughly with soap and frech water for 20 seconds before
Al Use masks Sgloves stricthy. Do not handle medicinas without gloves. kneading dough and every hour,
oA Maintaln at least 2 fest distance batween yourselland your customer, Z Use masks & gloves strictly, Do not touch roti/naan without glows
3, Bvoid touching eves, nose and mauth while exchanging moeey, : Keap i dough covered.
A Disinfect the shop foors and counters dally, 4. Mairezin atleast 3 Teet distance betwean yours=If and your custamer
5 Ensure customers make 3 guede at a safe distance from each other 5 Awoid touching eves, nose and mouth while exchanging money.
B Do not use plastic bags. B Disinfect the shop ficors and counters daiky
. o Ensure customers make a qgeeue &t & safe distance from gach other
Mote: Those found flouting the guidelines during a magisirate’s rald will be i Dia mot use plastic bags,

sentenoed te a severe punishmernt and fine.
Note: Those found Nouting the guidelines during a magistrate’s raid will ba

septenced to a savere punishment and fine.

[NDUISTREE S, COMMERCE, MVESTIENT & SKILLE Dy ELCOMINT DEFARTRIEMT _u. i
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SOPs FOR MEATSHOPS

In additian o the comman 0P mentioned above, all owners 1o ansure the followilng
rreEsy res fn contain the spread of comona virus;

1. Wash your hands thoroughhy with soap and fresh water for 2 seconds every
v

3, Lpus mashes & gloves strictly. Do not touch mest withoul gloves.

5, Kesp meat coverad

A, Maintain at least 3 feet distance bobwesn yoursel and pour Custarmer,

5, Say animnals at the bastchary

B, Aunid touching eyes, nose and mouth while exchanging meoney

T Disirfect the shog floors and counters daily,

i, EnRsure custormers make a queue at a safe distance from each other,

9 Cho niot use plastc bags

Mota: Those found flouting the guidelines during a maglstrate's rald will be
sentenced to 8 severs punishmant and fina.

IHVES T & BK

ESSENTIAL CHECKLIST

In order to ensene protection against spread of COVIDETS {Corona Virus), fellwing

SoPs will have 10 be adopted for opering up an meustry. These will be segregated into

twi categosies

i. S0P required to be In place befare commencing indusirial operations. These
will be reguired i be provided in shape of an undertaking o a stamp papar
by the awnes After Fulfilling the lakd down criteria, an industry will be aliowed
ta aqpen Bs establishment

- The second set of SOFs will be the enes governing day o day oparations.
These will have to be sgned off on @ daily basis by the floos manager of #ach
industry. Failure to comply with the laid down S0OFs will result in penalty Tar
endangering lives of workers as well a5 closure of the industrial establishment,

ESSENTIAL CHECKLIST BEFORE INITATING

INDUSTRIAL OPERATIONS
ACTION TO BE TAKEN COMPLETED
YES/ NO

Inutall high-afficlency air filters

Undertake modifcations o incresss sentilation raves in 1he work

pRviraniment

install phsical barrlers, such as diear plastic snaeze guards
install locally fabficated disnfection misting walk throwgh gates

Arrangs Worker Training on presention of SCAD-19 speend

Pre-order sutficiert supplies and materials ncluding thermal
guns, tissues, no-touch trash cing, handsoaps, alcohol-Sased
hand rubs containing ot least B0 percent abcohol, disinfec-
tarts, disposable mwels for workers and personal protectve

egulpment kits where required
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Ensure availzhility of thermal guns at entrance

lssue a unigue 1D card to all emploveas

Ny unautharzed parson will be alfowed entry inside the mdustrial

unit

Modify cafeteria seating to keep workers at least 1 meter apart

Maoke sure that skaff, contractors, and customers have access to

places where they can wash thelr hands with soap and water

Install sanitizing hand rus dispensers In prominent places araund
the workplace. Make sure these dispensers are regularly refilled

Cecplay posters pramoting hand-washing and respirmtory hygisne
in wrcla wiith pictoerials

Identify @ room or area where someone wha is feeling unwell o

beas symploms can be salaly isolated

Erz'n."r:h:hp aplan for sako ta nefer from the fectorytoa health f._:lr.illtl,,'

Podify workstations/ seats so that workers are at least 1 meter
apart

Eliminate biometric attendance system

torean all workers entering the Factory to know whether they are
heafthy & provide their corgna lab tests to DD industries

Motify a senior manager to owersee Corona specific modifications
and compliance to day to day safety protocals

Brovide undertaking to the concermed authonty that failure to fol
loaw anw listed SOP will result in closure of the Irh;!uslr','

MODUSTRIES. CONSERCE, INYESTMERNT & SKILLS DEVELCPWENT [

CHECKLIST OF SOPs FORDAY TO
DAY INDUSTRIAL OPERATIONS

ACTION TO BE TAKEN

COMPLETED

YES/ NO

Check temperature of 2ach employes at entranca

Ensure thal face masks or paper tHssues are available at your
workplaces, for these who develop a runny nose ar cough at
work, alomg with closed bins for hyglenlcally disposing of

Keep promating the messags that people need to stay at home
ewen if they have only midd srmptems of COVID-12

Wake clear to employees that they will B2 able to count this
time off as sick leave

implement flexible working hours (e.g., staggered shifts)

Discourage handshaking — encourage the use of othar noncon-
tact methods of greeting

Routingehy elean and disinfect all frequently touched surfaces In
the workplacs, such as weorkstations, keyhoards, telephones,
handralls, and doocrknobs

Provide disposable wipes so that commanly used surfaces (for
example, doorknobs, keyboards, remote controls, desks, other
wiark toals and equipment) can be wiped down by employees

betore sach use

Profibit workers from using other workers” phones, desks, alfic-

e, or ather work taols and squipment

YELGIFMENT DEFARTHENT




